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RVUSA E-mail Setup - Microsoft Outlook Express
If you are setting up Outlook Express for the first time, skip to Step 4.

Click the Tools pull-down menu at the top of the Outlook Express screen and select Accounts.
Click the Mail tab on the Internet Accounts window.

Click the Add button to the right and select Mail. The Internet Connection Wizard will open.
Enter your first and last name into the Display Name field and click Next.

Enter your full email address into the E-mail Address field and click Next.

Match the same settings illustrated in the below graphic with the options shown in your E-Mail
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Server Names portion of the setup wizard. Click Next when finished.

Internet Connection Wizard §|

E-mail Server Hames

by incoming mail gerveriz a | POP3 W | gErVEL

Incoming mal [POP3, IMAP or HTTF) server:

| pop.rvusa.com
A SMTP zerver iz the server that iz uged for pour outgoing e-mail.

Outgoing mail [SMTP] zerver:

smtp.rvusa.com

7. Enter your information into the fields as follows: (See red letters in graphic below.)
A. Your full email address into the Account Name field.
B. Password for the email account.
C. Ensure Remember Password is checked.
D. Do not check “Log on using Secure Password Authentication (SPA).



8. Click Next & Finish when completed.
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Internet Connection Wizard

Internet Mail Logon

Type the account name and pazsward your [nternet service provider has given you,

Aocount name; || | A

Paszword: | | B
Remember paszword C

[f wour Internet zervice provider requires you to use Secure Passward Authentication
[SPA) to access vour mail account, select the 'Log On Using Secure Paszword
Authentication [SPA] check bow,

[ ]Log on using 5 ecure Password Authentication [SPA] D

If you are not setting up Outlook Express for the first time, please skip to Step 11.

9. Click the Tools pull-down menu at the top of the Outlook Express screen and select Accounts.
10. Click the Mail tab on the Internet Accounts window.
11. Click on the newly created email account and click on the Properties button to the right.

Internet Accounts

Al | Mews | Dirsctony Service
Accaunt Type Connection Bemove
@ zdf.zdf.com rnail [default] Arw Aevalable
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Irpart...

Export...
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12.
13.

14.
15.
16.
17.

Click the Servers tab in the Mail Account Properties window.
Match the same settings illustrated in the below graphic with the options shown in your Servers tab.
Settings under Incoming Mail Server for Account Name and Password should already be filled in

your account information. These fields should not be blank.

*= Mail Account Properties

Gerneral | Servers |E|:|nnectil:un Securty | Advanced

Server Information

My incoming mail zerveriz a |POP3 TEMVET.

Incoming mail (POP3E | pop.rvusa.com |

Cutgaing rmail [SMTP): | smtp.rvusa.com |

[nzoming kail 5erver

Account name:; | |

Pazzward: | |

Remember pazzword

[ ] Log on using 5 ecure Pazsword duthentication

COutgoing Mail Server

[#]iMy zerver requires authentication Settings...

k. H Cancel ][ Apply

Click on the Settings button next to “My server requires authentication.”

Ensure that there is a dot filled in next to “Use same settings as my incoming mail server.” Click OK.
Click the Advanced tab.

Match the same settings illustrated in the below graphic with the options shown in your Advanced
tab.



¥ Mail Account Properties ﬁ| [‘5—<|

General | Servers | Connection Security| Advanced

Server Port Mumbers

Outgaing mail [SMTP]: Usze Defaulks

Thiz gerver reguires a secure connection [S5L]

Incoming mail (POP3)

Thiz semer requires a secure connection [S5L1]

Server Timeouts

Short Long 1 minute
Sending

[ ] Break apar messages larger than I:I KB
Dreliveny

Leave a copy of meszages on server

[+] Bemave from server after day(z]

Remove from serser when deleted from 'Deleted [hems’

k. H Cancel ][ Apply

18. Click OK when complete. This will return you to the Internet Accounts window which you can now

close.
19. Click the Inbox folder.
20. Click Send/Recv button on the top toolbar. This will initiate a manual download of all email from our

servers for the account.

Your account is now setup and ready for use.



